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QUESTION NO: 1
2D EEIZ(EExchange OnlineX—JLARY VAN HY) £T,
XY= EILRARSOODEBENZEBICEFXA—INAYE—DRFEFETEDIRID—H

HV)ET,
Userlic XY = EICT00NRBENZEBICEFA—INAY -2 FEET D HEER
SE33X0ENHYNET,

HBIEEMETEIRNEND?

A. ExchangeBEB 1> X —T, UsertOX—J)LARY VR7ONT 1 ZZELF T,
B. JX ®Windows

PowerShellAY > RL Y h&EEITL, TORD > —%ZUser1ICEAL £ 7 :New-
ThrottlingPolicy

CEEEZHLLVEAVANIEMLET,
DARNCEFXA—INAYE—DZIEFITDELSICUserlICERLET,

D. JX®Windows PowerShell X > RL ¥ NZFEITL E T, :Set-TransportConfig
Answer: C

Explanation
For distribution groups stored in an organization's address book, the group is counted as one

recipient.

QUESTION NO: 2

& 15 1= D21t [k Microsoft SharePoint OnlineZ AL TWET,

RORZRIAATOT 74> ROEEAL T, Document1lE VWS T7 7 ()L 21—H—&H
BLELE,

70-347J exam questions, 70-347J learning materials, 70-347J preparation practice
https://itcertspass.prepawayexam.com/Microsoft/braindumps.70-347J.ete.file.html



https://itcertspass.prepawayexam.com/Microsoft/braindumps.70-347J.ete.file.html

Excellent 70-347J Exam Questions provide you the most reliable Training Brain Dumps - PrepAwayExam

Share ‘Document?’

&% Shared with lots of people

Invite people

Userl@contoso.com x  User2@fabrikam.com x Can edit |"

User3d@adatum.com X

Include a personal message with this invitation (Optional).

[] Require sign-in
HIDE OPTIONS

Send an email invatation

Document1ZftD 1 —H—E HETHHENHVET,
#FLWI—H—EDocument1 ZR R CEBNEERFTELZVMSENHVYET,

User1, User2, 8&VUser3lC 5N TVRHERIEFE, ZELHVWTLSEEL,
BBEFEI—Y—ERFAIXIRNERBIDZIMEN HYVET,
HBLEFMETEINED?

BEBRICRRENTVBIBRICEIVT, FEUARMSELVWEZXZBIRLTSEZL,
TNETNEL VBIREF1RA NOMENHYET,
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Answer area

The first step to achieve the goal is:

Withdraw the invatations to the users.

Delete the guest link to the document.

Change the permission level in the invatations to View Only.

Open the Shared with dialog box for Document1 and remove the users.
Run to Remove-SPOExternalUser cmdlet for each of the users.

The second step to achieve the goal is:

- |

Resent the invatations to the users.

Send new invatations that assign the View permission level to the users
Add the users {o the Visitors group for the site.

Add the users to the Visitors group for the document.

Answer:

Answer area

The first step to achieve the goalis: [ <]

Withdraw the invatations to the users.

Delete the guest link to the document.

{[Change the permission level in the invatations fo View only. =~ !
Open the Shared with dialog box for Dacument1 and remove the users.
Run to Remove-SPOExternalUser cmdlet for each of the users.

The second step to achieve the goal is:

Resent the invatations to the users.

Add the users to the Visitors group for the site.
Add the users to the Visitors group for the document.

Explanation

Answer area

The first step to achieve the goal is: |

o

Withdraw the invatations to the users.
i nt

' Cnange the permission level in the invatations to View On% !

Run to Remove-SPOExternalUser cmdlet for each of the users.

The second step to achieve the goal is: ~|

IS |
' Send new invatations that assign the View permission level to the users

Add the users to the Visitors group for the doci.lrnent.

References:

https://support.office.com/en-us/article/share-documents-or-folders-in-sharepoint-server-
5eec8604-e9d7-4f84-be

QUESTION NO: 3

&3 1o lF &£ D Office 365EEBE T,

BFRE, RATY RPOPIEFX—/LY ) 1—2 32 H SMicrosoft Exchange
OnlinelCBITLTVET, Rk, L< DA DOMicrosoft

Excel7 Y VICABELZEDLE R AR ERFLTVLET,

7Y Oh50FTXTONIBEL EEHRZEXchange
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OnlineZ O—/XL7 KLA—% (GAL) LAV R—NT D EEFBLTLVET,
SNEBELE K E. 24D Windows Azure Active

Directoryh —ERICH A AV TERBRVKRDICTRILEN HVET,

IR T OANIBELE 5T IE R Z ExternalContactsE WS BBID 7 7 A IILICHEELE T,
T77AINEGALICA VR—RNTRDHBENHYET,

BSE 9 % Windows PowerShell AV U 7 R ZED KRS ICTERE BB XNETITAH ?

ZZBDICE, BYAINREIAXAVRNZELVWEZ—TYNCRSYILET,
FBANREITXNE, 1B, 2B E, FERBE2ELSFEALBEVCENTEET,
ATV ERRTDICE. RAVEODEN—ERSYITTEHN, AVO—IILTIHEN
HVET,

Answer Area
Import-ContactList | 196{

Import-Csv -Mame $_.Mame -DisplayMame $_.Mame -ExternalEmailaddress

ExternalContacts.csv $_.ExternalEmailadddress -FirstName $_.FirstName -LastMame §f_.LastMame 7}
ExternalContacts.xls
New-MailContact

New-MailUser

Answer:

Answer Area

j Import-Contactlist ,  ‘Import-Csv _; X l'_E;ta'n;IC_nn_taEtr:cs_v_l l96{ I—_Ngw_—M_ait_Co;tgct_ e

-Mame £_.Mame -DisplayMame $_.Mame -EsternalEmailaddress

lExternalContacts.csv

U |

$_.ExternalEmaildddress -FirstName $_.FirstName -LastName $_.LastMame }

— i — —— -

Explanation
Import-Csv %\  ExternalContacts.csv |%{ MNew-MailContact

-Name §_.Mame -DizplayName §_.Mame -ExtermnalEmaladdress
t_ ExternalEmailaddress -FirstName $_.FirstHName -LastMame $_.LastMame }

Box 1: We use the Import-CSV cmdlet to import the list of names in the ExternalContacts.csv
file.

Box 2: We specify the filename of the csv file to import.

Box 3: We use the New-MailContact cmdlet to create new mail-enabled contacts in Active
Directory based on the names in the csv file.

A mail contact is described as, "A mail-enabled Active Directory contact that contains
information about people or organizations that exist outside the Exchange organization. Each
mail contact has an external email address. All messages sent to the mail contact are routed
to this external email address." Mail contacts are listed in the Exchange Online Global
Address List (GAL) but they cannot sign in to the Azure Active Directory service.
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References: ttp://community.office365.com/en-us/w/exchange/579.aspx

QUESTION NO: 4

& % 21t 1FOffice20104* 5 Office365

PROPLUSIC7Y 7JL—RLTVET, BAHHRENEOERMEOBEZRFN TS O, T
LARNUAYZ 1 R—REFERATZIEEZFTELTVET,

HBEFERBAEZEMIL, ISICF—R2REZNIATIREN HYET,
HBIEFED2DOT VI IAVERITIDHEN HYERTH, RFERRFYI1I—-2320—
HeRHELEXT,

A TLAXNIEBET7AINEZKRANT DT 7 1)L —/\—_LEDgpupdate. exe/

force AN REEITLET,

B.7LXNUHBET7AILZOABRZHIKRLET,

C.
OAVE1I—ZROBRBETCTLANIF—EREEZFIZTDIIN—TRI>—FT21H
NZBHRLET,

D.

924 TF> NI E1—%5 ETAgentnitWaite AgentRandomDelayL AN U EZZEL F
9o

E.

I—H—OBRBETCTLANIF—RPBEEANICTRIIN—TRI—FTZIT O %
BERLET,

Answer: D,E

Explanation

To trigger the data collection manually and see data uploaded immediately to Telemetry
Dashboard, configure the AgentinitWait and AgentRandomDelay registry values on client
computers. You can make use of Group Policy to enable and configure Telemetry Agents via
the following path:

User Configuration\Administrative Templates\Microsoft Office 2013\Telemetry Dashboard

QUESTION NO: 5

Microsoft Exchange Server 2010 Service Pack 1 ( SP11#E# & Office

3650 /\1 7Y REB ) §XTOX—JLRY U AlLOffice

BSTHRARENTVET, IXNTOI—H—THIVRNEAVTLIATEHRARENTY
9. A—H—TAHIRNEZTOBEEX—IIRY IR EDY - EZFERALEITH?

A. Active Directory 1—%'—& A E1—4&

B. ExchangeJd> fO—JL/NXIL

C. Set-Mailbox AN RL Y b

D. Remove-MailUserdY > RL ¥

Answer: A

Explanation

In a hybrid deployment of Office 365, the user accounts in the on-premise Active Directory
are replicated to the Azure Active Directory using the Azure Active Directory Sync Tool
(DirSync). This enables users to access Office 365 resources such as Exchange Online
mailboxes by using the on-premise Active Directory credentials.
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Any changes to a user account must be performed in the on-premise Active Directory. The
changes will then be replicated to Azure Active Directory.

To delete a user account and mailbox, the user account must be deleted in the on-premise
Active Directory.

The user account deletion will be replicated to Azure Active Directory. The Exchange Online
mailbox will then be deleted.

QUESTION NO: 6

H75 =M%k, Coho Vineyardld. Microsoft Exchange OnlineZf#EA L TW&E 3, Coho
Vineyard D £ # 8 (& R X 1 > cohovineyard.comlZEX—I)L7 RL A%Z#&E>TWE T, Coho
Vineyardld &iffcohowinery.com& WS RX AV ZBALEL 1=,

4 F1)—&BFI T@< Coho

Vineyard® $XTOREBF., WEDX—I)LIT A )T AE RXA > cohowinery.comZ & &
DELEEMOX—)ILT7 RLAZFEOVENHYET,

BEEX—IXYy+E—2 ik, BEEDcohovineyard.comD X —J)LT7 RL AN SEETIHENH
VET,

& 7% Iz Ik cohowinery.comDEX — )L 7 RL AZEMT D HREN BV ET,
ED3DDOWindows PowerShell X > RZJEFICEITTIRHEN HYERTH ?
EZEIBICE, BYEIANRZONROUVAMY SEZEEFSICBEHL T, EVLWVERIC
WNET,

Answer Area

$users = Get-User -Filter "Department -eq
‘winery division'" -resultsize:unlimited

$users | ForEach-Object
{%_.WindowsEmailAddress = $_.Alias +
"cohowinery.com"}

$users | ForEach-Object {Set-Mailbox -
Identity $_.Identity -EmailAddresses
$ .EmailAddresses}

$users = Get-User -Filter "Department -eq
'winery division'" -resultsize:unlimited | Get-
Mailbox

$users | ForEach-Object
{%$_.EmailAddresses.Add("smtp:" + $_.Alias +
"@cohowinery.com")}

%users | ForEach-Object {Set-Mailbox -
Identity $_.Identity -WindowsEmailAddress
% _WindowsEmailAddress}

Answer:
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! $users = Get-User -Filter "Department -eq | $users = Get-User -Filter "Department -eq
| 'winery division'" -resultsize:unlimited I 'winery division' -resultsize:unlimited

I '$users | ForEach-Object
| {$%_.windowsEmailAddress = $_.Alias +
| "cohowinery.com" }

1 $users | ForEach-Object
| {%$_.EmailAddresses.Add("smtp:" + $_.Alias +
| "@cohowinery.com")}

Identity $_.Identity -EmailAddresses | $users | ForEach-Object {Set-Mailbox -
! ¢ _EmailAddresses} Identity $_.Identity -EmailAddresses
|

| $ .EmailAddresses}

| $users = Get-User -Filter "Department -eq
‘winery division' -resultsize:unlimited | Get-
Mailbox

| Susers | ForEach-Object
I {%$_.EmailAddresses. Add("smtp:" + $_.Alias +

| "@cohowinery.com”)} |

B o m m  —  mmm m m mm mmm mmm mm— — m  m— —

| $users | ForEach-Object {Set-Mailbox -
| Identity $_.Identity -WindowsEmailAddress
I % _.WindowsEmailAddress}

Explanation
Box 1:
Susers = Get-User -Filter "Department -eq

'winery division'" -resultsize:unlimited | Get-
Mailbox

Box 2:

Susers | ForEach-Object
{%_.EmailAddresses. Add{"smtp:" + $_.Alias +
"@cohowinery.com™)}

Box 3:

Susers | ForEach-Object {Set-Mailbox -
Identity $_.Identity -EmailAddresses
% _Emailaddresses’}

Box 1: This command is used to return a list of users who work in the winery department and
store the results in the $Users variable.

Box 2: This command says for each user name, take the user's alias, prepend SMTP: and
append

@cohowinery.com and add the new address to any existing addresses ($_.EmailAddresses).
For example, for a user with an alias of John.Smith, the following email address would be
created:

SMTP:John.Smith@cohowinery.com. That would then be added to his existing email
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address.

Box 3: The following PowerShell cmdlet can be used to define the email address for User1's
mailbox:

Set-Mailbox -ldentity user1 -EmailAddresses <listof email addresses>.

As Box 2 added the new @cohowinery.com address to the existing @cohovineyard.com
address, we can use the $_.EmailAddresses value with the -EmailAddresses parameter
instead of manually listing the addresses.

References:

https://technet.microsoft.com/en-gb/library/bb123981(v=exchg.150).aspx

QUESTION NO: 7

X COEBERE, BUSFUAZRTISZ—EOERO—ZHTI,

S)—AOFERBICKK, LROBEZEZERTEDIHMBOERRNIHV ET,

W< DOHDEREY MCBEI1DOUEDELVWEBREN HBHLELNEVWY, HOERtEY ~
ICEELUWERENBZWVWHAELNEL,

COEIVIIAVOEBERBICEADE, TNICRDCEWRTEEEA,

TOHEHER, Chos0EBERRELEI—EAEICKRREAERA,

&3 1= lE 21t 0 Office 365EEETT,
EENHIEFA—IINETOAVITIMENF HYET,

BEEE, EEOHDPEFA-NUNTOVIENLEEILENEZTRIHEN HVET,
Office 365K THDLEN HVET,

fRRF 3% - Office

35 TREBANLRI D —%#BRL, ZEBEN 7OV IENTVEIHEEREBENDAICENT
A7 aEAEMCILET,

BRREBEEZERLTVETH?

A. No

B. Yes

Answer: B

Explanation

You can configure several company-wide outbound spam settings via the default outbound
spam policy.

See picture below.
&

QUL = hitps://outiock.office365.com/ecp/Antisparn/EditOuthoundSpam.aspxdragld= 13950380924 T7 & pwmicid= 3&ReturnDbject Type= 1 &id=fbb04320-8bch @

Exchange admin c
Help
Default

general

outbound spam preferences
» outbound spam

Send a copy of all suspicious outbound email messages to the following email
compliance management preferences

address or addresses,

|Sarad@cor\tosc.com |

organization
[-E Send a notification to the following email address or addresses when a sender

S . f outbound messages
is blocked for sending outbound spam. >

identified as spam are
|sarad@contoso.com: administrators @contoso.com | blocked. Separate multiple
addresses with a semicolon,

protection

miail flov

References: https://technet.microsoft.com/en-us/library/jj200737(v=exchg.150).aspx

QUESTION NO: 8
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HxDEICIE,. Microsoft SharePoint Server 20130 A > 7 L S ARBENA SV £ T,
BIC RS, EH., BEIMAFHY)ET,

1 —4— A Microsoft OneDrive for

BusinessD AV 7FLZAA VARV AICRFIXNERELET,

Office 365 7 A0 V7> a>z#BALET,

SharePoint

ServerO A7 L Z AEBN 50neDriveE - (EBusiness 7 7 AL EBITITDEZFTEL T
(AR

2013/ 5 Office 365\,

RNDBEUZBEITBITHEZHRBIDILEN HVYET,

* BEIZ(E20,000A EOXEN HY)ET,

T7AINON—2 a2 BREEBIDLEN HYVET,

*SEEFIIC (E50002 BA D XEN B ET,

BEQT77AIFAERINTHEE QB ThERYEREA,

*REIBAICIE100F ZBADNEN B ET,
ITRNTODTF7AINETEDLETRELSBITIDHENHYET,
EHEACEDBITHEZB#OLETH,

EZ&T3ICE, BEEETEY AT a>E2RBIRLET,

o TNTEFNRELVERIFIARSA D MNOMENFHY)ET,

Answer Area

Accounting: v

Self-service migration
Third-party tool migration

Legal: AV

Self-service migration
Third-party tool migration

Sales: AYy

Self-service migration
Third-party tool migration

Answer:
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Answer Area

Accounting: V)

_Self-service migration. _ _ _ _ _
| Third-party tool migration i

Legal: W

Sales: S

Explanation

Answer Area

Accounting: v
i inn
I Third-party tool migration
Legal: V.
I Self-service migration
Sales: S

Self-service migration
Third-party tool migration
References:

https://support.office.com/en-gb/article/Migrate-OneDrive-for-Business-files-from-on-
premises-SharePoint-2013

QUESTION NO: 9
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Contoso. Ltd.l&SharePoint OnlineT7 > hZFEL TH ), Office 365 Enterprise
E17°222FALTVWET,

E#FBREI,000ANDI—H—22HFSE5., O—HILT77AIILHEIS
TBOOAYTUYZEFH>TVWET, REIDANEZHENIRICHAZHBEN HVET,
O—AILT7 7 AILEEH SSharePoint Onlinelc AV TV EBITITRIHLENF HYET,
EMDARNL—2REFEDKSVWHBRETITAH,?

A.5

B. 10

C. 500 GB

D. No additional storage is needed

Answer: A

Explanation

Included in Office 365 Enterprise E1 plan is OneDrive for Business, which gives each user 1
TB of personal cloud storage that can be accessed from anywhere and that syncs with their
PC/Mac for offline access.

Limits in SharePoint Online in Office 365 plans include:

Storage base per tenant: 1 TB + .5 GB per subscribed user + additional storage purchased.
You can purchase an unlimited amount of additional storage.

In this scenario there are 9,000users, and we assume they 0.5 GB per user we would need
4.5 TB. That is, 5 TB would be sufficient.

References:
https://support.office.com/en-us/article/SharePoint-Online-software-boundaries-and-limits-
8f34ff47-b749-408b-a

QUESTION NO: 10

73 1= D24 Office365MD /N1 7)Y REFEAL TVWET, H&EL< DA DActive
Directory 1—¥'—7 51772 K F Office

5TREATERVCEZRAELET, HBIEFI—HY—THV> ~H Office

SN THEATERVERZRINTILEN HBYWET., HBRLEAZINED,

A. Test-OutlookWebServices 1N > RL Y R&ZETLE T,

B. miissetup.log7 7 1 L 2L £ T,

C. miisclient.exeZE{TLE T,

D. Microsoft) E— R EHRT F 74 H—2ETLET,

Answer: C

Explanation

In a hybrid deployment, user accounts and groups in the on-premise Active Directory are
synchronized to the Azure Active Directory by using the Azure Active Directory
Synchronization Tool (DirSync.exe).

When DirSync is installed on a server in the on-premise network, a utility known as the
"Synchronization Service Manager" (miisclient.exe) is also installed in the "C:\Program
Files\Microsoft Online Directory Sync\SYNCBUS\Synchronization Service\UIShell\" directory.
This "Synchronization Service Manager" can help you with managing MS DirSync especially
if errors arise.

References:
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http://blogs.msdn.com/b/denotation/archive/2012/11/21/installing-and-configure-dirsync-with-
ou-level-filtering-

QUESTION NO: 11

BB HE DD O0ffice 365EEETT,

COSMICE, AR I —cHBE N TV S EEDMicrosoft SharePoint

Onliner 4 "&£ T, % DXE(F D Microsoft SharePoint

OnlineY 4 "hASEXBEETINTVET,

El#tF&iE. Contoso, LidEWSARIA—ENATRL—>3a>&#KTLELE,
ORIV A—EDRBICEFEEZSZX3 %L, contoso.comZ AT hTOJ4> LTV
BPABILI—H—EDIXTORBEEREITHSEN HYET,
EDIDOT AV ZEHBIZERITLETHL?

ZBZBICE, BYBETO3a ETOIAVOVANDSEZEFHICBEL T, ELWVIERF
TAENET,

--------

Answer Area

Use the Remove-SPOUser cmdlet.

Open the SharePoint Management Shell.

Use the Remove-SPOExternalUser cmdlet,

Use the Connect-SPOService cmdlet.

Open the SharePoint Online Management Shell.

Use the Get-SPOSite cmdlet.

Answer:

uuuuuuuu

__________________ -

e e T T 2 1 T = vl ol e el e sl e el e

| Open the SharePoint Management Shell. | _ _ _ _ _ _ o o o e e —m

B e e i e = Use the Connect-SPOService cmdlet.

I Use the Remove-SPOExternalUser cmdlet, ™ @ — 77— —>—>————— — — — — — n
B | o e e e e e i

L e = = = = = = = = = = = = = = = = Use the Remove-SPOExternalUser cmdiet,
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Explanation
Box 1:

Open the SharePoint Online Management Shell.

Box 2:
Use the Connect-SPOService cmdiet.

Box 3:

Use the Remove-SPOExternalUser cmdlet.

Contoso users have access to multiple shared files and multiple shared sites throughout the
SharePoint site structure.

The easiest way to remove Contoso users' access to all the shared resources is to remove
the Contoso users at the top level of the SharePoint structure, the Tenant.

The Remove-SPOExternalUser PowerShell cmdlet is used to remove a collection of external
users from the tenancy's folder.

To run the Remove-SPOExternalUser cmdlet, we first need to open the SharePoint Online
management Shell (Step 1) and connect to the SharePoint Online tenant by running the
Connect-SPOService cmdlet (Step 2). We can then run the Remove-SPOExternalUser
cmdlet as in Step 3.

References:

https://technet.microsoft.com/en-gb/library/jj730437.aspx
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Discovery Management
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Recipient Management
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Help Desk
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Answer:

Explanation
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Team Exchange role group
Team 1 Discovery Management
Team 2 Records Management
Team 3 Recipient Management
Team 4 Help Desk

Team 5 Organization Management

Discovery Management: Administrators or users who are members of the Discovery
Management role group can perform searches of mailboxes in the Exchange organization for
data that meets specific criteria and can also configure litigation holds on mailboxes.
Records Management: Users who are members of the Records Management role group can
configure compliance features, such as retention policy tags, message classifications,
transport rules, and more.

Recipient Management: Administrators who are members of the Recipient Management role
group have administrative access to create or modify Exchange 2013 recipients within the
Exchange 2013 organization.

Help Desk: Users who are members of the Help Desk role group can perform limited
recipient management of Exchange 2013 recipients. The Help Desk role group, by default,
enables members to view and modify the Outlook Web App options of any user in the
organization. These options might include modifying the user's display name, address, phone
number, and so on. They don't include options that aren't available in Outlook Web App
options, such as modifying the size of a mailbox or configuring the mailbox database on
which a mailbox is located.

Organization Management: Administrators who are members of the Organization
Management role group have administrative access to the entire Exchange 2013
organization and can perform almost any task against any Exchange 2013 object, with some
exceptions. Of the groups listed, the Organization Management group is the only that can
create and manage security groups.

References:

https://technet.microsoft.com/en-us/library/dd638105(v=exchg.150).aspx
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Answer:
¥ -dat //shared_folder/OffCAT/[username].offx ¥ -AE -MNoRTS
SOHCA] exe -cfg Qutlook
JOCATemd exe | -gs majorversion 15
Explanation
¥ -dat //shared_folder/OffCAT/[username].offx el %5 -AE -NoRTS
[-gs majorversion 15 1

Box 1: The Microsoft Office Configuration Analyzer Tool (OffCAT) 2.1 provides a quick and
easy way to analyze Microsoft Office programs for known configurations that cause
problems. The files that are installed by the OffCAT.msi file include OffCATcmd.exe. This is a
command-line version of OffCAT.

Box 2: -cfg <Office program>

If you are using Offcatcmd.exe to scan an Office program, you must use the -cfg switch to
specify the Office program that is going to be scanned. The following is the current list of
available values you can use with the

-cfg switch:
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Answer: D

Explanation

You can deploy Office 365 ProPlus in your organization by allowing users to install Office 365
ProPlus directly from the Office 365 portal, or by downloading the Office 365 ProPlus
software to the local network and then deploying it to your users.

QUESTION NO: 16
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Actions

From Office 365 admin center, select the option to
manage SharePgint Online.

Select the option to manage administrators for the site
collection.

Add the account name as a site collection
administrator,
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Select the option to manage user permissions. |

From Office 263 admin center, select the option to
| manage delegated admins.
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Select the option to manage user permissions.

From Office 365 admin center, select the option to
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From Office 365 admin center, select the option to
manage SharePoint Online.

Select the option to manage administratars for the site
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Add the account name as a site collection
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Answer Area

From Office 365 admin center, select the option to
manage SharePoint Online.

Select the option to manage administrators for the site
collection.

Add the account name as a site collection
administrator.
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Add or remove site collection admins by using the SharePoint admin center You have to sign
in to Office 365 as a global admin or SharePoint admin. You must then navigate to the s
SharePoint Admin center. You then select the check box in front of the site collection for
which you want to change the administrators, click Owners, and then click Manage
Administrators. You can now change the name in the Primary Site Collection Administrator
box, or add or remove names in the Site Collection Administrators box.

References:
https://support.office.com/en-us/article/Manage-administrators-for-a-site-collection-9a7e46f9-
3fc4-4297-955a-82
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